


I. OBIME ITOJIOKEHUA

JlononHuTeNbHAs MpodeccuoHaIbHast MporpaMMa MOBBIIICHUS KBaTU(pUKANK (Hajnee —
JIIIIIIK) mo nanpasnenuto «MHbOpMaMOHHBIE TEXHOIOTHNY, peanuzyeMas MudopmarmonHo-
METOIUYECKUM IIeHTpoM KonmumHCKOro paiioHa, ajpecoBaHa pabOTHHKAM 0Opa30BATENbHBIX
opranmuzanuii. K e€ ocBoeHuto pomyckaroTcs Juia, UMEOIKe (MU MOIy4alollnue) cpeaHee u
(unm) BBICIIEE MTpodeccruoHabHOE 00pa30BaHHUE.

Conepxanne JIIIIIIIK mocTpoeHO B COOTBETCTBUM C MOAYJIbHBIM IPUHIUIIOM,
IporpaMMa COCTOMT U3 YETBIPEX MOJYJEH C TPYAOEMKOCTBIO OCBOEHMS IO 18 4acoB KayKIbIM.
Monyinb SIBISIETCS OCHOBHOM CTPYKTYPHOM €IMHMIIEH MPOrpaMMbl, CTPYKTYPHBIMU €IMHULIAMH
MOAyJeHl SBIAIOTCS TeMbl. HazBaHusi TeM OTpakalioTCs B KaJeHAAPHO-TEMATHYECKUX IJIaHaX,
BXO/SIIIMX B paboune mporpammbl, coctaBieHHble Ha ocHoBe JIIIIIIIK. Jlns ymoGcTBa
MOJIb30BAaHUS MPOTPAMMOIi B y4eOHOM TIpoIecce Kaxkaas e€ CTpyKTypHas eJUHHUIA KOIUPYETCH.
Ha mepBom mecTe cTtaBuTCsS Kol MOAYJIs (Hampumep, 1), Ha BTOpOM — KO TeMbI (Harpumep, 1.1).
Ilepeyenp Momynel M WX KOJbI TNpPEICTaBICHBI B pasnene «YUeOHbBIN IUIaH»; B Ipolecce
spomoonuu  JIIIIIK  nmaHHBII  TIepedyeHb MOXKET MpETepreBaTb HW3MEHEHHS, KOTOpbIE
3aKkperisitores B Tekere IIporpammel pemenuem Ilenarornueckoro cosera.

JlononHutenbHas mpodeccuoHallbHas MporpaMMa TOBBIIICHUS KBaJIW(UKALMK IO
HanpaBieHuto «MHpopMaMOHHBIE TEXHOJIOTUN» UMEET BapUATUBHBIN XapakTep, U JJs Pa3HbIX
rpyIn ciaymaresel (B 3aBUCHMOCTH OT BBISIBICHHBIX MMOTPEOHOCTEH) COCTABICHHAS HA €€ OCHOBE
pabouasi mporpaMma MOXET COCTOSITh M3 Pa3HbIX Moayieil. Moayiio, ¢ KOTOpOro HaYMHACTCS
OCBOCHHME KaXJOW pabodeil mporpamMmbl, TpeAmecTByeT Tema «BBeaeHue», mocBsICHHAS
OCHOBHBIM TpaBUJiaM TEXHUKH O€30MacCHOCTH MpU paboTe ¢ MepCOHATBHBIM KOMIBIOTEPOM U
0COOCHHOCTSIM OpraHu3aIuu 00yueHUs (OTOTHUTEIbHAS TEMA).

JIIIIIK mpemomaercs B OYHO-AWCTAHIIMOHHON — ¢opme. Jlekuuu, CeMHHApHI,
WHAUBUAYaJIbHbIE KOHCYJbTALUU, MPAKTUYECKUE 3aHATHS (BKJIIOYas BBIMOJIHEHHE JOMAITHHUX
3alaHuii U aTTeCTAIlMOHHBIX PaboT), TECTUPOBAHHWE B paMKax IMPOMEKYTOYHOH aTTecTaluu
MOTYT peaJM30BBIBATbCS KakK YJAJIEHHO, C HCIOJb30BaHHEM TEXHMUYECKUX CPENICTB
TEJICKOMMYHUKAIIUA W CUCTEM NIUCTAaHIMOHHOTO o0yueHus (manee — CJIO), Tak u o4HO, B
y4eOHBIX ayauTopusix. [[ist mpoBeneHns UTOrOBOM artectanuu Takxke ucnonb3ytores CIO, Ho
UTOTOBOE TECTUPOBAHUE IMPH ATOM OCYIIECTBISIETCS TOJBKO OYHO, B YUEOHBIX ayAMTOPHUSX.
Pemenue o pacnpenenenn BpeMeHH, OTBOIMMOM Ha ayAUTOPHbIE U TUCTAHIIMOHHBIE 3aHTHS (B
3aBUCHUMOCTH OT BBISIBJICHHBIX 00pa3oBaTEeNbHBIX MOTPEOHOCTEH M ypOBHS MOJATOTOBICEHHOCTU
CymiaTenei), MPUHUMAET NpernojaBareilb COBMECTHO ¢ amMuuHucTtpanuer HMMI] nHa »srame
COTJIACOBAHUS KaJEHAApHOT0 y4eOHOTro rpaduKa s KaKI0H IPyIIbl 00ydaeMbIX.

[Tpu peammzamuu AIIIIK no nanpaBnenuro «MHGpOpMaIIMOHHBIE TEXHOJIOTHH» MOTYT
UCTIOJIb30BATHCS 3JIEMEHTHI JIEKTPOHHOTO O0YUYEHHSI.

JIIIIK MoXeT 4aCTUYHO Peau30BBIBATHCS B (DOPME CTAKUPOBKU, B TOM YHUCIE — IO
OCHOBHOMY MecTy pa0oThl ciymmareneid. CTaXHpOBKAa OCYIIECTBISIETCS B LEIAX HM3Y4YCHHUS
MEPEIOBOTO OIbITa, a TAKXKE 3aKPEIUICHHUs] TEOPETHUECKUX 3HAHUMU, MOJYYEHHBIX 00ydaeMbIMU
IPH OCBOCHUHU MPOTPAMMBbI TMOBBIIICHHUS KBATU(DUKAINK, ¥ MPUOOPETEHUS UMH MPAKTUIECCKIX
HaBBIKOB M yMeHHMH g ux 3ddexTuBHOro wucnonp3oBanud. CopepkaHue CTaXKUPOBKU
cootBercTBYeT conepxkanuto JIIIIIIK, ono ompepensercs NMMIL, ¢ yderom mnpeanoxeHui
OpraHu3aliii, HaMpaBJSAIOIIMX CBOUX CIEHUAIMCTOB JJsi OCBOCHHUS JAaHHOW MPOrPAMMBI.
CraxxupoBKa HOCUT WMHIUBUAYAIbHBIA WM TPYNIOBOM XapakTep U MOXET IMpeaycMaTpuBaTh
TaKue BUJbI JEATEIbHOCTH KaK:

®  CaMOCTOATEIBHYIO PabOTy C Y4eOHBIMH H3JaHUSMU;
nproOpeTeHne MPoPECCHOHATBHBIX U OPTraHU3aTOPCKUX HABBIKOB;
W3YYCHHE OPTaHU3AI[UN U TEXHOJIOTHH MMPOU3BOJICTBA, padoT;
HETMOCPEICTBEHHOE YYacTHE B IUTAHUPOBAHUH PaOOThI OpraHU3aIUH;
paboTy ¢ TEXHUYECKOH, HOPMAaTUBHOM U APYrol JOKYMEHTAIHEH;
BBITIOJTHEHNE (DYHKIIMOHAIBHBIX 00S13aHHOCTEH JTOJDKHOCTHBIX JIHIL (B KAUYECTBE BPEMEHHO
UCTIOJHAIONIETO 00s3aHHOCTH MK 1y0epa)
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OcnoBHbiMU komnioHeHTamu JITITIK sBnsrores:
- LIeJIb IPOTPaMMBIL;
- IJITAHUPYEMBbIE Pe3yIbTaThl O0yUeHUS;
- YUCOHBIHN TIJIaH;
- KaJICHIapHbIA yueOHbIi rpaduk;
- pabouue mporpamMMBl;
- OpPraHu3alMOHHO-TIEIATOTUIECKIE YCIOBUS PeaTU3alliy IPOTPaMMBl;
- (hopmbI aTTECTALIMU CITyIIATENeH;
- OIICHOYHBIC MaTEPUAJIBI.

1. HEJIb IIPOI'PAMMBI

Hens AIIIIK paGoTHHKOB 00pa3oBaTeNbHBIX OpPraHU3alUN IO  HAIPaBJICHUIO
«HbopMaliMOHHBIE TEXHOJOTUM» 3aKJIIOYaeTCsl B TMMOJAydYeHUH W (Win) yriayOJaeHuu
TEOPETUYECKNX 3HAHUM W  OBJIAJCHUU MPAKTUYCCKUMH yMEHUSIMHU ©  HaBBIKaMH,
obecrieunBaronuMu  (opmupoBaHue W (WIM) COBEPIICHCTBOBAHHE MPO(heCcCHOHATBHBIX
KOMIETEHIINA 110 aKTyallbHBIM ~ mpoOJeMaM  HCIONb30BaHUS  HHQPOPMAIMOHHO-
KOMMYHUKAITMOHHBIX TexHoorui (nanee — UKT) B 00pa3oBaTenbHBIX OpraHU3aIusIX.

I11. IINTAHUPYEMBIE PE3YJIBTATbBI

VYV caymarens [IIIIK ¢opmupyorcs u (MIM) COBEPIICHCTBYIOTCS —CIEAYIOIINE
KOMIIETEHIIUH B cepe MHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIL:

e CcrocoOHOCTh W TOTOBHOCTb MCIIOJIB30BaTh MEPCOHANBHBIA KoMmmbioTep (manee — I1K),
BO3MOXXHOCTH OmnepanoHHoi u ¢aitnoBoit cucremsl [IK B cBoeil mpodeccrnonanbHOM
nesrenpHocTH (K1);

® CcrocoOHOCTh U TOTOBHOCTh OPTaHU30BBIBATH JIMYHOE WH(POPMAIIMOHHOE POCTPAHCTBO C
y4€TOM HOPMAaTHUBHO-TIPABOBBIX TpeOOBaHUI B cepe oXpaHbl Tpyaa, HHPOPMALMOHHOM
0e301macHOCTH U aBTOpcKoro mpasa (K2);

e CrocoOHOCTh M TOTOBHOCTh MCIOJIB30BaTh AuaakTHueckue BosmMokHoctu KT (K3);

® CcnocoOHOCTh W TOTOBHOCTH MCIIOJIB30BaTh BO3MOXKHOCTH €JMHOTO HMH(OPMALMOHHOTO
IPOCTpaHCTBAa OOpa30BaTENbHONW OpraHU3allMM, Y4acTBOBaTh B €ro ()OPMHPOBAHUU H
passutun (K4);

® CcrocoOHOCTh U TOTOBHOCTH 3()(hEKTUBHO UCIIONB30BaTh IEKTPOHHBIE 00pa30BaTEIbHbIC
pecypcbl B yueOHo-BocnuTaTenbHoM mpomecce (K5);

® CHoCOOHOCTh M TOTOBHOCTh CAMOCTOSITEJIBHO CO3/1aBaTh JAMJAKTHUECKUE MaTepUaibl U
paboune OKYMEHTBHI C TOMOIIbIO KOMITBIOTEPHBIX MPOTpPaMM JJsl pPEAaKTHUPOBAHUS
TEKCTOB, MOCTPOEHMsI 3JIEKTPOHHBIX TaOJMIl W CO3/1aHUS DJIEKTPOHHBIX IPE3CHTALUM
(K6);

® CHocoOHOCTP U TOTOBHOCTH HCIOJB30BaTh MPUEMBI TMOATOTOBKU TIpadUuecKux
WUTIOCTPALMN JUTS HATJLSITHBIX M AUIaKTHIecKux Marepuainos (K7);

e CcnocoOHOCTP M TOTOBHOCTh HCIIONB30BaTh MYJIbTUMEAUHHOE OOOpyAOBaHHE (M
npujaraeMoe K HeMy @porpaMMHOe oOecredeHue) B CBOEH INpodeccHoHaNbHOMI
nesitensHOCTH (K8).

e CcrnocoOHOCTP M TOTOBHOCTb HPUMEHSATh B CBOEH NPOQPECCHOHATBHON NESATETHLHOCTH
cepBuchl U TexHonoruu cetu Murepuer (K9);

® CHoCOOHOCTP M TOTOBHOCTh MCIIOJIb30BaTh TEXHOJOTMM AMCTAHIMOHHON MOIJIEPKKH
obpasoBatensHOro mporecca (K10).

CoctaB ¢dopmMHpyeMbIX M (MJIM) COBEPLICHCTBYEMBIX KOMIIETEHIIMA MOXKET paziIuyaThCs IS
pa3HBIX IPYMI CIIyIIaTeaed B 3aBUCUMOCTU OT Habopa U3y4aeMbIX MOAYJIEH.



IV. YUEBHBIH ILIAH

VY4eOHbIil mIaH onpezenseT Habop Y4eOHBIX MOJYJIEH, HCIONb3YeMbIX Ul pealu3aluu
HIIIIIK, ¢ ykazaHueM HX TPYAOEMKOCTH, IOCJIEIOBATEILHOCTH M CPOKOB HM3yUCHHs; HAOOP
y4eOHBIX MOJIYJECH COCTAaBISETCA C WCIOJIB30BAHUEM TIPEACTABICHHOTO HHUXKE TIEpEeyHs..
VYueOHBI TIaH TaKXke ycTaHaBiIWBaeT (OPMBI OpraHU3aMK Y4eOHOTro Tporecca U HX
COOTHOIIIEHUE (JEKIMH, CEMUHAPCKHUE U MIPAKTUYECKUE 3aHATHUS U T.1.), KOHKPETH3UPYET (HOPMBI
KOHTPOJI 3HAaHWK M yMEHHH oOydarommxcsa. B ciydae HEOOXOIMMOCTH, YYUTHIBAsh YPOBEHBb
0a3MCHBIX 3HAaHUM M aKTyaJbHOCTh 3a/a4 IOATOTOBKUM pPAOOTHUKOB 00pa3oBaTEIbHBIX
OpraHu3aiyii, I0 YCMOTPEHHUIO MperojaBareisl MpU COCTaBICHUH pabounx MPOrpaMM MOTYT
OBITh BHECEHBI U3MEHEHUS B paclipe/ielieHue yueOHOro BpeMeH! U (popM MpoBeeHHs 3aHATHH,
MPEeyCMOTPEHHBIX y4eOHBIMU IIaHaMH, B mpenenax 15% ot olmiero komuuyecTBa y4eOHBIX
4acoB.

Ilepedyenn y4eOHBIX MOy IeH
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1 Ocnogsl oneparronHoi cucremsl MICROSOFT WINDOWS 1 18
2 [Tonroroska TekcToBbIX MaTepuanioB B MICROSOFT WORD 2 18
3 [Tonroroska 3nexkTpoHHbIX npezeHTanmii B MICROSOFT POWER POINT 3 18
4 Pabota ¢ anexrpornbiMu Tabmuamu B MICROSOFT EXCEL 4 18
5 OCHOBBI KOMITBIOTEPHOH rpaduKu 5 18
6 OCHOBBI KOMITBIOTEpHOH 00pabOTKH BUACOM300pasKeHUH 1 3ByKa 6 18
7 [ndpossie 0Opa3oBaTeNbHBIE PECYPCHI B IESITEIBHOCTH YUHUTEIS 7 18
8 OcHOBBI pabOTHI ¢ MYJIBTUMEIUIHBIM 000PYZOBaHHEM B 00pa30BaTeNIbHON 8 18

OpraHu3anuu

Conepxanue y4eOHbIX MOYJIeH U TeM
JdonmonnurteabHasi TeMa* «BBenenue»

[IpaBuia TexHUKH Oe30macHOCTH. ['urueHa Tpyaa. Opranusaius 00yIeHHs

[IpaBwiia TexHUKH 0€30MACHOCTH MpH paboTe ¢ MEePCOHATBHBIM KOMITbloTepoM. Opranu3anus padbodero
MeCTa B COOTBETCTBHH C TPeOOBaHMAMH W PEKOMEHIAIUAMU TI0 oxpaHe Tpynaa. OcobOeHHOCTH
OpraHM3aImy y4eOHOTo Kypca. DOpMBI TEKYIIEr0 ¥ UTOTOBOT'O KOHTPOJIS.

Jexyus™* — I uac

*[IpuMeuaHue: JaHHAsi TEMa BCET/a MPEANIECTBYET OCHOBHBIM MOJIYJISIM YU9e€OHOTO TIaHa

Mopnyas 1. OcHoBbl onepannonHoii cuctemsl MICROSOFT WINDOWS

Tema 1.1. Onepanmonnas cucrema MS Windows. Hasnauenne. Mictopust pa3BuTHs
Hasnauenne OC MS Windows. OCHOBHBIE STaIlbl pa3BUTHS
Jexyus™* — I uac

Tema 1.2. OcHOBBI pabOTHI ¢ onepainorHon cucremor MS Windows

Croco0bl  HACTPOMKH paboyero crojia, MOAYUCHHUS CHPABOYHON WHGPOpMAIUK, MOHCKa (GailioB ¢
nmomotpio cpeacts OC MS Windows. Hasnauenne n GyHKIIMOHATBHBIE BO3MOXKHOCTH TJIABHOTO MEHIO
«ITyck».

Jexyus™* — I uac




Tema 1.3. Cranpaptaeie npunoxenus MS Windows

CoctaB 1 Ha3HaYeHHE CTaHAAPTHHIX NpriiokeHnid MS Windows n ux cTaHIapTH30BaHHOTO MHTEp(eiica.
Crenuguka paboThl B MHOTOOKOHHOM pekume. Hasnauenue Oydepa oOMeHa.

Jlexyus** — 1 yac

Tema 1.4. Cayxebuble npunoxxenus MS Windows

Cutyanuu TIpUMEHEHHsI CIY)XeOHBIX TpWIOKeHHH. JlucreTdepbl yCTPOHCTB W MPOTPAaMMHBIX
KOMIIOHCHTOB

Ipaxkmuueckoe 3anamue™* — I yac

Tema 1.5. Hactpoiika «PabGouero cTonay
Hacrpoiika «Pabodero croina» MS Windows B COOTBETCTBHH ¢ TUIHBIMU TTPEATIOYTCHUSIMH.
Ipaxmuuecxoe 3anamue™* — 1 uac

Tema 1.6. CrpaBounas cucrema MS Windows
[Ipuemsb! ucnons3oBanus crpaBouHoi cuctembl MS Windows.
Ipaxmuueckoe 3anamue™* — I yac

Tewma 1.7. ITouckosas cuctema MS Windows
[Nowuck ¢aiinos u mamnok crangapTHEIME cpeactBamu MS Windows.
Ipaxmuuecxoe 3anamue™* — 1 uac

Tewma 1.8. Menro «Ilyck»
3amyck MpUIOKEHUH 13 TJIaBHOTO MeHIO «I1yCcKk», CMEHa MOJIb30BATENS U BBHIKITIOUCHUE KOMITBIOTEpA.
Ipaxmuueckoe 3anamue™* — [ yac

Tema 1.9. Ilporpamma «bokHOTY
BBox u popmatupoBanue TEKCTa B CTaHAapTHOM IpuioxkeHnr MS Windows.
IHpaxmuuecxoe 3anamue™* — 1 uac

Tema 1.10. [Iporpamma WordPad
BBox u popmatupoBaHue TEKCTa B CTaHAapTHOM IpuioxkeHnr MS Windows.
Ipaxmuueckoe 3anamue™* — I yac

Tema 1.11. [Iporpamma Paint
Co3pmanue 1 peAaKTHpOBaHUE U300paKeHH B CTaHAapTHOM NpwiiokeHnd MS Windows.
Ipaxmuuecxoe 3anamue™* — 1 uac

Tema 1.12. «Cuumku 5kpana» B MS Windows
Co3nanue «cHUMKOB dKpaHay B MS Windows.
Ipaxmuueckoe 3anamue™* — I yac

Tema 1.13. ®aiinbl u katasoru B MS Windows

Coznanue, KONMMPOBaHKE, EPEMELICHHE U IIepeuMEeHOBaHke (aiiIoB U MAIOK, CO3JaHUE HePapXHUIECKOM
CHCTEMBI BIIOYKCHHBIX KaTaJOrOB.

Ipaxmuuyecxoe 3anamue™* — 1 uac

Tema 1.14. [Iporpamma «ITpoBOAHUKY

BrimonHeHMe pa3nuYHBIX omepanuii Han (aiaMp W TamkaMe B CTaHIAPTHOM TPUIOKEHUH MS
Windows.

IHpaxmuuecxoe 3anamue™* — 1 uac

Tema 1.15. IIporpamma «KanpKyagaropy»
BrlinonHeHNE MaTeMaTHYECKUX BBIYMCIICHAN B CTaHAapTHOM nipuioxeHnn MS Windows.
Ipaxmuueckoe 3anamue™* — I yac




Tema 1.16. YcranoBka mpudToB
YcranoBka JonoaHUTENbHBIX IPpUPTOB B MS Windows.
Ipaxmuueckoe 3anamue™* — [ yac

Tema 1.17. ApxuBupoBaHue ¢ailyioB U namnok
ApxuBrupoBanue ¢aiioB u namok cpeacrsamu MS Windows.
Ipaxmuueckoe 3anamue™* — I yac

Tema 1.18. O6muii focTyn K 06beKTaM
[Ipenocrasnenne odmero goctyna K daiiam, nankam u npuatepam B MS Windows.
Ipaxmuuecxoe 3anamue™* — 1 uac

Monyas 2. [ToaroroBka TekcToBbix MaTepuajoB B MICROSOFT WORD

Tewma 2.1. O630p MS Word

Crektp 3ajiay, pemaeMbIX TEKCTOBBIM mporieccopoM MS Word. «JleHTay m «BKIamkm» Kak CIIOCO0
OpraHM3alMi MEHIO M CpecTBO yHHpuKaluu nmpuiokenuit MS Office.

Jlexyus** — 1 yac

Tema 2.2. ITpasmia pabOTEI ¢ TEKCTOM

IlpaBuna u mpueMsl (opMarupoBaHus TekcTa. OCHOBHBIE TPeOOBaHMs CTaHAAPTOB O(OPMIIEHUS
JOKYMEHTOB TIPH JICJIONPOU3BOICTBE.

Jlexyus™** — 1 yac

Tewma 2.3. O6bekThI B fokyMeHTe MS Word

ITepeueHs 00BEKTOB, KOTOPHIE MOT'YT OBITH BHEPEHBI B JICKTPOHHBIN JOKYMEHT cpeactBaMu MS Word,
CIOCOOBI YIIPaBIECHUS UX CBOWCTBAMMU.

Jexyus™* — I uac

Tema 2.4. Brox Tekcra. Cripaka MS Word

BBoJ TekcTa ¢ OMOLIBIO KIaBUATYPBI, YIPABICHHE TEKCTOBBIM KypCOPOM, HCIIOIBb30BaHHUE CIIPABOYHOM
cucremsl MS Word.

Ipaxmuuecxoe 3anamue™* — 1 uac

Tewma 2.5. IlpoBepka npaBonucanus. [lepeHOCH U epeBo/I

Pabora co cpeacrBamu mpoBepku opdorpaduu M TpaMMATHKH, IOIOJTHEHUE CIIOBaps, PacCTaHOBKA
MIEPEHOCOB, OCYILECTRICHUE TIEPEBO/Ia Ha IPYIoH SI3bIK BCTPOCHHBIME cpeacTBamu MS Word.
Ipaxmuuecxoe 3anamue™* — 1 uac

Tewma 2.6. IIpudThl 1 MX CBOKCTBA
Br100p pa3inuHbIX HauepTaHUi MpU(TOB, H3MCHEHHE BU3YAIbHBIX XapaKTEPUCTHK TEKCTA.
Ipaxmuueckoe 3anamue™* — I yac

Tema 2.7. ®opmar abzana
dopmaTupoBaHue HparMeHTOB TEKCTA, CIIOCOOBI BIPAaBHUBAHMS, MEKCTPOYHBIH HHTEPBAJI, OTCTYI.
Ipaxmuuecxoe 3anamue™* — I uac

Tema 2.8. I'paduka B tokymente MS Word
Buenpenune rpaduyecknx 00bekToB B JokyMeHT MS Word 1 HacTpoiika ux mapameTpoB.
Ipaxmuueckoe 3anamue™* — I yac

Tema 2.9. Crvcku ¥ TaGIUIIBI
Coznanue Tabnui, HyMEpOBaHHBIX U MAPKHPOBAHHBIX CIIUCKOB B TOKyMeHTax MS Word.
Ipaxmuyecxoe 3anamue™* — 1 uac




Tewma 2.10. [TapaMeTphl CTPAHUIIBI
HacTtpolika mapamMeTpoB CTpaHHIIBI (B T. . TOJICH U OPUEHTAIINH ), CO3JJaHUsT MHOTOKOJIOHOYHOTO TEKCTA.
Ipaxmuueckoe 3anamue™* — I yac

Tema 2.11. Pabora ¢ 6ydhepom o6meHa

IMpumenenne uHcTpyMeHTOB MS Word aisi KOMMpoOBaHWs, BCTaBKM WM IepeMelIeHHs (parMeHTa
ANIEKTPOHHOTO JOKYMEHTA.

Ipaxmuuecxoe 3anamue™* — 1 uac

Tewma 2.12. KoJIOHTUTYJIBI ¥ TUTIEPCCHUIKH
BHeapeHre KOJIOHTUTYIIOB B 3JICKTPOHHBIN JJOKYMEHT, CO3/[aHUE THITEPCCHLIOK.
Ipaxmuueckoe 3anamue™* — I yac

Tema 2.13. [Touck u 3aMeHa TeKCTa

ITonck m (wnm) 3ameHa (QparMEeHTOB TEKCTa MOKYMEHTa II0 3aJaHHBIM I1apaMeTpaM C ITOMOIIBIO
uHctpymentoB MS Word.

Ipaxkmuueckoe 3anamue™* — I yac

Tema 2.14. [IpeBapuTeNbHbII IPOCMOTP U NEYATh

Hcnone3oBanne «IIpeqBapuTeIbHOrO MPOCMOTPA» Ha dTale MPEANeyaTHOH IMOArOTOBKU JOKYMEHTa,
BBIBOJIa JOKYMEHTA HA NeYaTh ¢ 3aJ[aHHBIMH HACTPOWKAMHU MTPUHTEPA.

Ipaxmuuecxoe 3anamue™* — 1 uac

Tewma 2.15. UntepakTuBHbie hopmer MS Word
Pabota B pexume «Pa3zpaboTanky.
Ipaxmuueckoe 3anamue™* — I yac

Tema 2.16. Dxcnopt u3 MS Word
IIpeobpazoBanne qokymeHToB MS Word a1 NCTioTb30BaHMs B Pa3IMYHBIX TPHIIOKCHISX.
IHpaxmuuecxoe 3anamue™* — 1 uac

Tema 2.17. CnenuanbHbIC CHMBOJIBL U (DOPMYIIBI
BcTaBka B TEKCT CIIEIMATbHBIX CHMBOJIOB U (POPMYII, BU3yaIH3allksl HEIICUYaTaeMbIX CHMBOJIOB.
Ipaxmuuecxoe 3anamue™* — 1 uac

Tema 2.18. Ornpaska noutsl u3 MS Word
OTnpaBKa JOKYMEHTOB I10 JIEKTPOHHOH moute cpeacrsamu MS Word.
Ipaxmuueckoe 3anamue™* — [ yac

Monyas 3. Iloaroroska snekTpoHHbIX npesentauuii B MICROSOFT POWER POINT

Tema 3.1. IlpaBnia co3aanust npe3eHTaNI

OCHOBHBIC TIPaBHJIA CO3/IAHUS MMPE3CHTANN B TIPUBSI3KE K UX IEIIM U 3amadaM. CTPYKTYpPHBIEC dJIECMEHTBI
3HeKTp0HHOI>’I MPC3CHTALIU.

Jexyus™* — I uac

Tewma 3.2. O630p nporpammel MS PowerPoint

OYHKITHOHAIBHBIE BO3MOXKHOCTH TporpaMMmbl MS PowerPoint. AnsTepHaTHBHBIC TPOTPaMMBI IS
CO3/IaHHUS AIIEKTPOHHBIX MPE3CHTAIIHH.

Jexyus™* — I uac

Tema 3.3. BHeapenne 00beKTOB B IPE3CHTAIIHIO

[lopsimox BHempeHusT MyJIbTUMEOUMHBIX OOBEKTOB B JJIEKTPOHHYIO NpeseHTanmuio MS PowerPoint.
HacTpoiiku Bocipou3BeAEHUS.

Jlexyus™* — 1 yac




Tema 3.4. Menio u nanenn MS PowerPoint

[IpumeHeHne OCHOBHBIX mpHeMoB paboTbl ¢ mporpammoir MS PowerPoint, nactpolika mnaneneit
UHCTPYMEHTOB.

Ipaxmuueckoe 3anamue™* — I yac

Tema 3.5. [1Taba0HBEI 0OpMIICHUS
Co3pnanue npesentauud MS PowerPoint Ha ocHOBe 11abiiona oopMIIeHHUSI.
Ipaxmuuecxoe 3anamue™* — 1 uac

Tema 3.6. Pazmerka cnaiina
Coznmanue cnaiiga ¢ onpeeIcHHOW pa3MeTKOM.
Ipaxmuuecxoe 3anamue™* — 1 uac

Tewma 3.7. TekcT Ha cnaifiax
dopmatupoBanue U ohopMIIeHHE TEKCTA Ha claiiiax.
Ipaxmuueckoe 3anamue™* — I yac

Tema 3.8. TaGauiis! Ha crnaigax
Cosznanust TabJIMIl Ha ciakaax, hopMaTHpoBaHue U 0HOpMIICHHE TaOJIHII.
Ipaxmuyecxoe 3anamue™* — 1 uac

Tewma 3.9. J/luarpaMMmbl Ha cllaiijiax
Pasmeriienue quarpamMm Ha ciaiaax, I3MEHEHHE THIIA U HACTPOCK JHarPaMM.
Ipaxmuueckoe 3anamue™* — I yac

Tema 3.10. [TapaMeTpbl cTpaHULIB]
Pa3mMelieHne KOJIOHTHTYJIOB Ha Claiax, M3MEHeHUE UX 0hOPMIICHHSI.
Ipaxmuuecxoe 3anamue™* — I uac

Tema 3.11. ABTOQUTYpHI HA caaiigax
JlobaBneHue aBTOQUTYp Ha CIaiIpl, K3MEHEHHE CBOHCTB aBTODUTYD.
Ipaxmuueckoe 3anamue™* — I yac

Tema 3.12. U306pakeHus Ha cnaiaax
Pa3merenune rpaguyeckux 0ObEKTOB Ha cllaiijax, HACTPOHWKA UX BU3YaJIbHBIX XapaKTEPUCTHK.
Ipaxmuuecxoe 3anamue™* — 1 uac

Tema 3.13. Buzieo u 3ByK Ha craiigax

BHeapenue BUaCOPparMEeHTOB M 3BYKOBOTO COTMPOBOXKACHUS B DJICKTPOHHYIO MPE3CHTAIIHIO, YIIPABICHHUE
napamMeTpaMy BOCIIPOM3BEICHUS 3THX 00BHEKTOB.

Ipaxmuueckoe 3anamue™* — I yac

Tema 3.14. Anumanus o0bEKTOB
[MprMeHeHne aHuMaIu 0ObEKTOB Ha ClIaii/iaX, yIpaBiIeHHs e¢ MapaMeTpamMH.
Ipaxmuyecxoe 3anamue™* — 1 uac

Tema 3.15. [Tepexoapl Mexay claigamu
YcTaHoBKa MEPEX0I0B MEXKIY CllaiilaMu, HACTpOiiKa mapaMeTpoB MePeX0I0B.
Ipaxmuueckoe 3anamue™* — [ uac

Tema 3.16. COpTUPOBUIMK CIIalIOB
Pabota B pexxrMe COpTUPOBIIKKA CIIAHIOB.
Ipaxmuueckoe 3anamue™* — I yac




Tewma 3.17. J/IleMoHCTpaIus NPE3CHTALMH

Hcnonp30BaHue pa3UYHBIX CIIOCOOOB MPOCMOTpa MPE3CHTAIMH, MPUMEHEHHE BO BpPEMsl MPOCMOTPa
BCTPOCHHBIX CPEJICTB HABHUTAIINH.

Ipaxmuueckoe 3anamue™* — I yac

Tewma 3.18. 3amerku. [ledats npe3eHTAIN

ITogroroBka pa3maTOYHBIX I[TEYATHBIX MAaTEPHAIOB Ha OCHOBE OJJICKTPOHHOW mpe3eHTarmmu MS
PowerPoint.

Ipaxmuueckoe 3anamue™* — I yac

Monayas 4. Pagota ¢ diaexkrponnsivu Tadauuamu B8 MICROSOFT EXCEL

Tewma 4.1. O630p nporpammel MS Excel
®OyHKIMOHAIbHBIE BO3MOKHOCTH Tporpammbl MS Excel.
Jlexyus** — 1 yac

Tema 4.2. PaGora ¢ mabioHOM
IpoBe/ieHHE BBIYHUCICHUI U MTOCTPOEHHE IHarpaMMbl Ha OCHOBE rOTOBOro nradaona MS Excel.
Jlexyus** — 1 yac

Tema 4.3. Kuuru, 1ucThl, SYEHKU, JTaHHBIE

Omnepanyu HaJ KHUTAMHM, JIMCTaMK | suekikamu B MS Excel, BKiirouast (popMaTHpOBaHHE COIEPIKAIINXCS
B HUX JAHHBIX.

Jexyus™* — I uac

Tewma 4.4. ®opmyiibl, TaOIUIIBL, IHATPAMMBI

Tumnsl GopMyN U CIOCOOBI UX MIPUMEHEHUS, B TOM YHCIIC — JUIS MPOBECHUS BBHIUUCICHUN B TaOIHMIIAX U
MOCTPOCHUS THarpaMM Ha UX OCHOBE.

Ipaxmuueckoe 3anamue™* — I yac

Tewma 4.5. BBoa JaHHBIX
BBOj JaHHBIX B SYCHKH JTUCTA (BKITIOYAS] aBTO3AMOTHEHHUE).
Ipaxmuueckoe 3anamue™* — I yac

Tema 4.6. CTpokH U CTOJIOIIBI
Jlob6apiieHre U yajaeHNue CTPOK M CTOJIOIIOB.
Ipaxmuuecxoe 3anamue™* — 1 uac

Tewma 4.7. Ilouck U 3aMeHa IaHHBIX
IMouck u 3ameHa nanHbIX cpeactBamu MS Excel.
Ipaxmuueckoe 3anamue™* — I yac

Tema 4.8. CoptupoBka v QUIBTPHI
Cosznanus TabJIUIl Ha ciiakaax, hopMaTHpoBaHue U 0HOPMIICHHE TaOJIHII.
Ipaxmuyecxoe 3anamue™* — 1 uac

Tewma 4.9. 3akpernieHue Mana30HoB JTAHHBIX
BrutroueHrE M BBIKITIOUCHUS (PUKCAIMH HA JIUCTE CTPOK M CTOJIOIOB.
Ipaxmuueckoe 3anamue™* — I yac

Tema 4.10. ®opMyiibl ¥ QyHKIINY (MATEMATUYECKUE U CTATUCTUYECKHE)

Coznmanne GopMyl B sMEHKaX JICKTPOHHOW TaOIHUILI (B TOM YHCIIE — C HCIIOJNIB30BAaHUEM OHOIHMOTEKH
¢ynkuuit MS Excel) u npoBeneHns 00pabOTKH JaHHBIX C KX TOMOIIBIO.

Ipaxmuuecxoe 3anamue™* — 1 uac




Tema 4.11. ®opmysibl ¥ GYHKIINK (TEKCTOBBIE U JIOTHYCCKUE)

co3manus GopMys B sUeHKaxX JACKTPOHHON TaOMHIGI (B TOM YHCIEC — C HCIOJL30BAHHEM OMOIMOTEKH
dynkiuit MS Excel) u npoBeieHns 00pabOTKH TaHHBIX ¢ UX TOMOIIIBIO.

Ipaxmuueckoe 3anamue™* — I yac

Tema 4.12. BcraBka 00bEKTOB Ha JUCT
Pa3merienue pa3inuHbix 00beKTOB Ha aucTax Kauru MS Excel.
Ipaxmuyecxoe 3anamue™* — 1 uac

Tewma 4.13. BecraBka guarpamMm
Buenpenue auarpamm Ha auctsl KHuru MS Excel.
Ipaxmuueckoe 3anamue™* — [ yac

Tema 4.14. Hactpoiika fuarpamm
Hacrpoiika BHEITHETO BUa THAarpaMM, pa3MeIIeHHbIX Ha JiucTax KHUTH MS Excel.
IHpaxmuyecxoe 3anamue™* — I uac

Tema 4.15. CBs3bIBaHUE JAHHBIX
Cas3piBaHKe TaHHBIX KHUTH MS Excel, Haxoasmmxcs Ha pa3HbIX €€ JINCTax.
Ipaxmuuecxoe 3anamue™* — 1 uac

Tema 4.16. BriBoj Ha neyarthb
BriBon Ha medats aucToB KHUTH MS Excel, m3MeHeHne HaCTPOEK MeYaTH.
Ipaxmuueckoe 3anamue™* — I yac

Tema 4.17. 3amuTa KHUTH U €€ SIEMEHTOB
3alyThl KHUTH U €€ JIEMEHTOB OT HECaHKIIMOHUPOBaHHOTO n3MeHeHus B MS Excel.
Ipaxmuuecxoe 3anamue™* — 1 uac

Tewma 4.18. CupaBounas cucrema MS Excel
HUcnonp3oBanue cnpaBo4Hoii cuctemsl B MS Excel.
Ilpaxmuueckoe 3anamue™* — [ uac

Moayas 5. OcHOBBI KOMIIBIOTEPHOIi rpadukn

Tema 5.1. I1BetoBoe npoctpanctso. Moaenu RGB u CMYK

CBoiicTBa M OCHOBHBIC XapaKTEPUCTHUKHA ITBETOBOTO TPOCTPAHCTBA. ANNWTUBHBIA W CYOTPaKTHUBHBIMN
MCTOBI MMOJTYUYCHUS IBETHOTO 1/1306pa>1<eHI/151.

Jexyus™* — I uac

Tewma 5.2. BekTopHas u pacTpoBas rpaduka

®dopMyabHBIA W MUKCEIbHBIA MPHUHLHUILI TMONy4YeHUs LU(POBOro u3o0paxeHus. JlocToMHCTBA U
HEJ0CTaTKH BEKTOPHOHN M pacTPOBOM TpauKy.

Jexyus™* — I uac

Tewma 5.3. O0630p rpaduyecKux peaakTopoB. ITpaBOBbIC ACIICKTHI

Homenkmarypa ©  OCHOBHBIC BO3MOXKHOCTH TIpadUuecKMX peaakTopoB. [IpaBOBbIE  aCIEKTHI
HCITOJIB30BaHUS N300paKEHUH U IIPOTPaMMHOTO 00eCTIeueHUs I UX 00pabOTKH.

Jexyus™* — I uac

Tewma 5.4. Tumnbl rpadudeckux daiaos
XapakTepuCTUKH U CBOICTBA rpaguuecKux (HaillioB pa3THIHBIX (OPMATOB.
Ipaxmuuecxoe 3anamue™®* — I uac

Tema 5.5. OnTumusanus rpadhudeckux N300paeHni

Onrtumuzanus o0beMa rpaduueckux U300paKEeHHIA IS UX AajJbHEHIIEro pa3MenieHus B cetd MHTepHeT
WJIN MCTIONB30BaHusA 1pH coznannu [{OP.

Ipaxmuuecxoe 3anamue™** — 1 uac
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Tewma 5.6. I'padmueckue penakropsl Paint, GIMP, Inkscape

Wurepdeiic 1 GyHKIMOHATLHBIE BO3MOXHOCTH pefakTopa Paint, BXOJSIIEr0 B CTaHIAPTHBIM HabOp
nporpamm  OC  MS  Windows. HWurepdeiic u  GyHKIHOHAIBHBIE BO3MOXXHOCTH CBOOOIHO
pacnpoctpansembix peaakropoe GIMP u Inkscape.

Ipaxmuuecxoe 3anamue™®* — I uac

Tewma 5.7. IHCTpYMEHTBI pricOBaHMs penakTopa Paint
Co3nanue n300pakeHui ¢ TOMOIIBI0 HHCTPYMEHTOB PUCOBaHUs peaakTopa Paint.
Ipaxmuueckoe 3anamue™* — [ yac

Tewma 5.8. IncTpyMeHTBI co3nanus aBToduryp peaakropa Paint
dopMupoBaHKe U300paKEHHS C TIOMOIIBI0O HHCTPYMEHTOB CO3aHus aBTo(GuUryp pemakropa Paint.
Ipaxkmuueckoe 3anamue™* — [ yac

Tema 5.9. MuctpyMeHTEI KOppeknuu n3o0paxeHus peaakropa Paint
H3MeHenue n300pakeHus ¢ TIOMOIIBI0 HHCTPYMEHTOB KOPPEKIMHU peaakropa Paint.
Tpaxmuuecxoe sausmue™* — I yac

Tema 5.10. CocraBiieHre KojUIaka CpeJCTBaMU peakTopa Paint
Hcmonp30BaHre BOZMOXKHOCTEH peaakTopa Paint aiis co3gaHus IpoCcTEHIIIeTro KoJiaxa.
Ipaxmuueckoe 3anamue™* — [ yac

Tema 5.11. UHcTpyMeHTHI pucoBanus pepakropa GIMP
Co3pmanue n300pakeHHs C MOMOIIBI0 HHCTPYMEHTOB pucoBaHus pegaktopa GIMP.
Ipaxmuuecxoe 3anamue™®* — 1 uac

Tewma 5.12. UHCTpYMEHTHI co3/1anus aBTohuryp penakropa GIMP
dopmupoBaHKE H300PAKEHHUS C TIOMOILBIO HHCTPYMEHTOB co3aanus aBropuryp penakropa GIMP.
Ipaxmuueckoe 3anamue™* — [ yac

Tewma 5.13. UHCTpYMEHTBI KOPPEKIIUU n300pakeHus penakropa GIMP
H3meHeHne u300pakeHus ¢ MOMOIIBI0 HHCTPYMEHTOB Koppekuuu penakropa GIMP.
Ipaxmuueckoe 3anamue™* — [ yac

Tema 5.14. CocraBieHue komiaxa cpeacrsamu peaakropa GIMP
Hcnons3oBanue Bo3moxknocteit pegakropa GIMP s cosnanus npocreiimero xomaxka.
Tpaxmuuecxoe 3ausmue™* — I yac

Tema 5.15. MuactpyMmeHTEl pucoBanus pexakropa Inkscape
Coznanue n300pakeHHs ¢ TIOMOIIBI0 HHCTPYMEHTOB PUCOBaHMs penakTopa Inkscape.
Ipaxmuueckoe 3anamue™* — [ yac

Tema 5.16. UncTpyMeHThI co3ianus aBToduryp peaakropa Inkscape
®dopmupoBaHe U300pAKEHUS C TIOMOIILI0 UHCTPYMEHTOB CO3J[aHMsI aBTO(UTYp peaKkTopa Inkscape.
Tpaxmuuecxoe 3ausmue™* — I yac

Tema 5.17. UHCTpYMEHTBI KOPPEKIINK M300paskeHus peakropa Inkscape
M3menenne n300pakeHus C TOMOIIBI0 HHCTPYMEHTOB KOPPEKIINH peaakTopa Inkscape.
Ipaxmuueckoe 3anamue™* — [ yac

Tema 5.18. CocraBieHue Kouiaxka cpeacTBaMu peaakropa Inkscape
Hcnonb3oBanue Bo3MoxkHOCTeN penakropa INKSCape s cosmanus npocTeiimero Koaxa.
Ipaxmuueckoe 3anamue™* — [ yac
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Moayab 6. OCHOBBI KOMIILIOTEPHOIT 00Pa00TKH BHI€0M300paKeHUIT M 3ByKa

Tema 6.1. OcHOBBEI BUAEOCHEMKHI
OcCHOBHBIE MTPaBHJIa BUACOCheMKH. KOMIIO3MIMS Kaapa, IOCTAHOBKA CBETA, JBMKEHHE OOBEKTOB B KaJIpe.
Jexyus™* — I uac

Tema 6.2. OcHOBBEI BUAEOMOHTAXA
OCHOBHBIE IPUHIIAIIBI BUEOMOHTaKa, TIOHSITHE MOHTHPYEMOCTH KaJIpoB.
Jlexyus™* — 1 yac

Tema 6.3. IIporpammuoe obecnieuenue mist BugeoMonTaka. O030p. IIpaBoBbIe aCIEKTEI
HomMmeHnkitaTypa 1 OCHOBHBIE BO3MOXXHOCTH ITPOTrPaMMHOTO oOecIieueHus I BUacoMOoHTaxa. [IpaBoBeie
ACIICKTHI UCITOJIB30BAHUA BI/II[COI/I306pa)KGHI/If/’I " IporpaMMHOT O 06CCHG‘{GHI/ISI I UX O6pa6OTKI/I.
Ipaxmuuecxoe 3anamue™®* — 1 uac

Tema 6.4. Tunsl Bugeodaiaos
XapaKTepUCTUKH U CBOKCTBA BUACO(AIIOB pa3INIHBIX (OopMaTOB.
Ipaxmuuecxoe 3anamue™* — [ yac

Tema 6.5. Buaeopenakropsl Movie Maker (Kunoctymus Windows) u VSDC Free Video Editor
Wurepdeiic Buaeopemakropa Movie Maker (Kunoctyauun Windows) U ¢cBOOOIHO pacIpoOCTPaHAEMOrO
Bugeopenakropa VSDC Free Video Editor. Hcnonp3oBanme (yHKIIMOHAIBHBIX BO3MOXKHOCTEH
MIPOTPAMMHOTO O0ECTICUCHHS.

Ipaxmuueckoe 3anamue™* — [ yac

Tema 6.6. Umnopt daitnoB B Movie Maker (Kunoctynuio Windows)
HNMmopT 006eKTOB B IPOeKT. DOpMAaThl IMIIOPTHPYEMBIX (DAHITOB.
Ipaxmuyecxoe 3anamue™®* — I uac

Tewma 6.7. Uuctpymentsl Movie Maker (Kunoctynuu Windows). [TpueMbl BUACOMOHTaXa
OCHOBHBIE OIEpaIMi BHIACOMOHTaXa, OCYIIECTBISCMbIE C IMOMOIIBI0O HMHCTPYyMEHTOB Movie Maker
(Kunoctymnu Windows).

Ipaxmuueckoe 3anamue™* — I yac

Tema 6.8. Dkcnopt daiinos uz Movie Maker (Kunocrynnn Windows)
OKcropT uToroBoro Buaeodaiiina. opmarbl SKCHOPTUPYEMBIX (aiiaoB.
IHpaxmuuecxoe 3anamue™®* — 1 uac

Tema 6.9. Umnoprt ¢aitios 8 VSDC Free Video Editor
HNMnopt 06bEKTOB B MPoekT. DopMaThl IMIOPTUPYEMBIX (haiiioB.
Ipaxmuueckoe 3anamue™* — [ yac

Tema 6.10. Unctpymentsl VSDC Free Video Editor. [Ipuemsl BUieoMoHTaxa

OcCHOBHBIE OIlepalii BUJICOMOHTaXa, OCYILIECTBISIEMbIC C IOMOIIBIO MHCTpyMEHTOB Movie Maker
(Kunoctynuun Windows).

Ipaxmuuecxoe 3anamue™®* — 1 uac

Tema 6.11. Dxcnopt daitnos uz VSDC Free Video Editor
DKCIOPT UTOTOBOTO BUAcO(Daiina. @opMaThl SKCIIOPTHPYEMBIX (halijIoB.
Ipaxmuueckoe 3anamue™* — I yac

Tema 6.12. [Iporpamma Bluff Titler. 3uakoMcTBO ¢ unTepdeiicoMm. ba3oBrie onepannu
OyHKIMOHAIBbHBIE BO3MOKHOCTH mporpammbl Bluff Titler u ocobennoctu ee untepdeiica. Ilonsrue
MPOEKTa NpUMEHUTENBHO K nmporpamme Bluff Titler.

Jexyus™* — I uac
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Tema 6.13. DddexTsl. [Tnazma u gactuis! B nporpamme Bluff Titler
Tpancdopmanus Buaeon3odpaskeHus ¢ momoibio 3gdexros nporpammer Bluff Titler.
Ipaxmuueckoe 3anamue™* — [ yac

Tewma 6.14. BuptyansHbie Tenectyanu B nporpamme Bluff Titler
Cosznanne BUpTyanbHO# cpenbl B mporpamme Bluff Titler.
Ipaxmuueckoe 3anamue™* — I yac

Tema 6.15. OcHoBbI coznanus DVD-nuckoB
Qaiinosas ctpyktypa DVD-anckos.
Ipaxmuueckoe 3anamue™* — [ yac

Tewma 6.16. [Tporpamma DVDStyler. bazoBbie oneparmmu
Cosznanue mpoektoB B nporpamMme DVDStyler. Co3naHue 3KpaHHOIO MEHIO.
Ipaxmuueckoe 3anamue™* — [ yac

Tewma 6.17. 3anuce u odopmuenre DVD-arckos
[TpuMeHeHNnEe HHCTPYMEHTOB [Tst 3armiucu DVD-1uckoB 1 ohopMIteHHsT 00T0KEK.
Ipaxmuueckoe 3anamue™* — [ yac

Tewma 6.18. ITy6nukanus BuaeodaitioB Ha GecnIaTHBIX XOCTUHTaX
Pasmemenue daitnos Ha YouTube u apyrux OecrjiaTHbIX BUACOXOCTHHTaX.
Ipaxmuueckoe 3anamue™* — [ yac

Monyas 7. Hlugposbie 00pazoBaTesibHbIE PeCYPChI B 1eATEILHOCTH YUUTES

Tema 7.1. Ioustue I1OP. Knaccudukarms, OCHOBHBIE XapaKTEPUCTUKU, ITPABOBLIE ACIIEKTHI
HCIIOJIL30BaHUSI

Onpenenenue, KiacCU(PUKAIMS, OoCHOBHBIE XxapakTepuctuku I[[OP, mpaBoBBIe acmeKTHl WX
HUCITIOJIB30BaHUS.

Jexyus™* — 1 uac

Tema 7.2. JlugakTHUECKHE OCHOBEI MCIIOab30Banus 11OP

TeopeTnueckrie OCHOBBI HCIIOJIB30BaHHsI MU(BPOBBIX 00pa30BATEIBHBIX PECYPCOB C TOYKH 3PCHHUS
IUOAKTAKH.

Jlexyus** — 1 yac

Tewma 7.3. I1OP B cTpyKTYpe YPOUHON M BHEYPOUHOU JIEATSILHOCTH

Mecto u posb IUGPOBBEIX 00pa30BATEILHBIX PECYPCOB B YPOYHOW W BHEYPOUHOM JHESITEIHHOCTH
yYaIuxcs v 1mejaroros.

Jlexyus™* — 1 yac

Tewma 7.4. Victounuku [{OP 06pa3oBaTenbHON HAMPaBICHHOCTH
ITouck IIOP omnpeneneHHO# TEMATHKH.
Ipaxmuueckoe 3anamue™* — I yac

Tewma 7.5. CBoGoHOE ITporpaMMHoe obecrieuenue Juist padoTsl ¢ ITOP u3 denepanbHbIX OHJIAMH-
KOJIJICKIIUA

Ompenenenne, 3arpy3ka, YCTAaHOBKA W HUCIIONB30BaTh cBoOoaHOTO [1O («mIporpaMMHEBIX 000JI0YEK») IS
paboTsl ¢ IIOP u3 dhenepanbHbIX OHIARH-KOIECKIINH.

Ipaxmuuecxoe 3anamue™* — 1 uac

Tewma 7.6. IIOP u3 dhenepanbHbIX OHIAWH-KOUIEKIMHA. «I yMaHUTAPHBIN» HUKIL. 1-4 KJIaCChI
3arpy3ka LIOP «rymanutapHoro» mmkiaa ajias miazamero 3BeHa (1-4 knmaccel) u3 deaepaibHBIX OHJIAMH-
KOJUICKIIUH, UCTIONb30BaHNE UX (DYHKIIMOHAIBHBIX BOZMOKHOCTEH.

Ipaxmuueckoe 3anamue™* — [ yac
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Tewma 7.7. I1OP u3 dhenepanbHbIX OHIANH-KOJUICKIHHA. «MaTeMaTH4ecKuiiy UK. 1-4 Kiacchl
3arpyska [IOP «MaTemaTrueckoro» mukia s Miaaiero 38eHa (1-4 knaccel) u3 penepanbHbIX OHJIANH-
KOJIJICKIIUH, HCTIOJIb30BaHIe UX (PYHKITMOHAILHBIX BO3MOKHOCTEH.

Ipaxmuueckoe 3anamue™* — [ yac

Tema 7.8. I1OP u3 denepanbHbIX OHIAWH-KOUIEKINH. «ECTecTBEHHO-HAy4HbIH» Iuka. 1-4
KJIaCChl

3arpy3ka LIOP «ecTtecTBeHHO-Hay4HOrO» LMKJIA JUId Miaamero 3BeHa (1-4 kmaccel) U3 QenepanbHBIX
OHJIAHH-KOJUIEKIIUH, MCII0JIb30BaHUE MX (DYHKIIMOHAIBHBIX BO3MOXHOCTEH.

IHpaxmuyecxoe 3anamue™®* — 1 uac

Tema 7.9. IHOP u3 denepabHbIX OHIANH-KOLIEKINNA. «[ YMaHUTAapHBIA» MUK 5-9 Ki1acchl
3arpyska LIOP «rymanutapHOro» IuKia s miaamero 3seHa (5-9 kiaccel) u3 QemepanbHbIX OHJIAMH-
KOJUIEKIMH, UCIIOIb30BAHHE UX (DYHKIIMOHAIBHBIX BO3MOXKHOCTEH.

Ipaxmuueckoe 3anamue™* — [ yac

Tema 7.10. ITOP u3 denepanbHBIX OHIIANH-KOUIEKINN. «MareMaTndeckuiny ki, 5-9 kiracesl
3arpyska [IOP «MaTtemaTnueckoro» mukia s miaamero 3seHa (5-9 kimaccel) u3 (eepaibHbIX OHIaNH-
KOJUTEKI[MH, UCTIOJIb30BAHHUE UX (DYHKIIMOHAIBHBIX BO3MOKHOCTEH.

Ipaxmuueckoe 3anamue™* — [ yac

Tema 7.11. 1IOP u3 denepanbHbIX OHIAWH-KOJICKIHMHA. «ECTECTBEHHO-HAYYHBINY» IUKI. 5-9
KJIaCChl

3arpy3ka ITOP «ecTecTBEHHO-HAYYHOTO» IUKIa Juis miazdmiero 3BeHa (5-9 kmacchl) U3 (emepanbHbIX
OHJIAHH-KOJUIEKIIUH, MCII0JIb30BaHUE MX (DYHKIIMOHAIBHBIX BO3MOXHOCTEH.

Ipaxmuueckoe 3anamue™* — [ yac

Tewma 7.12. 11OP u3 denepanbHbIX oHTaNH-KOIIEKIHH. «"yMaHnuTapHblit» muki. 10-11 knaccsl
3arpyska LIOP «rymanuTapHoroy mukna st miaazimero 3seHa (10-11 kimacchl) U3 genepaibHbIX OHJIANH-
KOJIJICKIIHI, UCTIOTb30BaHUe UX (BYHKIIUMOHATBHBIX BO3MOKHOCTEH.

Ipaxmuueckoe 3anamue™* — [ yac

Tewma 7.13. I1OP u3 denepanbHbIX OHNTANH-KOUIEKIHH. «MaTemaTtnyeckniny rmki. 10-11 kmaccsl
3arpy3ka 1IOP «Matemarnueckoro» iukiaa aias mammiero 3BeHa (10-11 kmaccel) w3 demepalbHbIX
OHJIAHH-KOJUIEKIIUH, UCII0JIb30BaHUE MX (DYHKIIMOHAILHBIX BO3MOXHOCTEH.

Ipaxmuuecxoe 3anamue** — 1 uac

Tema 7.14. TIOP w3 denepanbHbIX OHIAWH-KOJUICKIHMH. «EcTecTBeHHO-Hay4YHbI» mwka. 10-11
KJIACChI

3arpy3ka [IOP «ecrecTBeHHO-Hay4YHOTO» IMKia s miaamiero 3seHa (10-11 kimaccel) u3 demepaibHbIX
OHJIAWH-KOJUIEKIHH, HCTTOMb30BAHUE UX (DYHKIIMOHATBHBIX BO3MOXKHOCTEH.

Ipaxmuuecxoe 3anamue** — 1 uac

Tema 7.15. I1OP u3 mKONBHBIX MEUATEK

I[IOP, xpaHsimmecs B INKOJBHBIX MenuaTekax. CoOCTaB, XapaKTEpPUCTHKU U (QYHKIMOHAJbHBIC
BO3MO)KHOCTH.

Ipaxmuuecxoe 3anamue®* — 1 uac

Tema 7.16. Mcnoab3osanue 1IOP opu noaroroske k '1A-9
Bosmoxnoctu L{OP — 17151 TOATOTOBKY y4aliuxcsi K rocyJapCTBEHHOM UTOTOBOM arTecTauuu B 9 Kiacce.
Ipaxmuueckoe 3anamue™* — [ yac

Tema 7.17. Ucnonb3oBanue [IOP mpu noaroroske k 'MA-11

Bo3moxknoctu [[OP — mis moAaroToBkm ydammxcs K TOCYIapCTBEHHOW HWTOroBoM arrecranmuu B 11
KJIacce.

Ipaxmuuecxoe 3anamue™* — I uac
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Tema 7.18. IIpakTuka npumenenns IIOP B 06pa3oBaTeIbHOM IIPOLIECCE

ITpaKTUYECKUii ONBIT UCTIONL30BAHUS U(PPOBLIX 00PA30BATENLHBIX PECYPCOB B YPOUYHOU U BHEYPOUHOI
IIESTEBHOCTH.

Macmep-xnacc* — I uac

Mopayas 8. OcHoOBBI padoThl ¢ MYJILTHMEIHITHBIM 000PY/I0BAHHEM B 00pa30BaTeIbHOI
OpraHu3anMu

Tema 8.1. MynpTUMEeIUWHBIE TEXHOJIOTHMM B 00paszoBaHud. JIMITAKTHUYECKHUE OCHOBBI
[PUMEHEHUS

CrocoObl  3((heKTHBHON HMHTErpaldd MyJIbTUMEIUHHOIO (B TOM YHCIE — HHTEPAKTHBHOIO)
000py/ZI0BaHMs B TPOIlecC OOYYCHUS W BOCHHUTAHUS JJIsl JIOCTHXKEHHS MO3HTUBHOTO 00Pa30BaTEIHLHOTO
pe3yJibTarta.

Jexyus™* — I uac

Tewma 8.2. MynbTUMEIUIHBIC TEXHOJIOTUH B 00pa3oBannu. OOOpYIOBaHNE W TCHICHIINH

CrexTp MyJIbTUMEIUHHOTO (B TOM YHCJIE — WHTEPAKTUBHOTO) OOOPYIOBaHUS, TPUMEHHMOTO B cdepe
oOpaszoBanust. CoBpeMeHHbIEC TCHACHIIUY B PA3BUTHH UHTEPAKTUBHBIX TEXHOJIOTHIA.

Jexyus™* — 1 uac

Tema 8.3. ®opMbI pabOThI ¢ MYJIBTUMEIUMHBIM 000PYI0BAHUEM

CymiectByroniie (Gopmbl pabOThl C HHTEPAKTHBHBIM OOOPYJIOBAHHEM, CIIOCOOBI WX BHEIPEHHS HPH
OpraHu3aliii YPOUHOU U BHEYPOUHOU JESATEILHOCTH.

Jlexyus** — 1 yac

Tewma 8.4. IIpuHIUTIBI 1SWCTBHUS MYJIbTUMEIUUHOTO 000PYI0BAHMS
Knaccudukaius MyIbTHMEIHUHHOIO 000PYI0BAHUS 110 MIPUHLIKITY AeHCTBHS. [ paHUIIBI MPUMEHHUMOCTH.
Ipaxmuuecxoe 3anamue™®* — I uac

Tewma 8.5. IIporpaMMHO-anmapaTHbId HHCTPYMEHTAPUH HHTEPAKTUBHBIX JIOCOK
[Tonp30oBaTenbckas HACTpOWKAa JIOCTYITHOTO OOOPYJIOBaHWS, €ro B3aMMOJCHCTBAE C MPUKIATHBIM
MporpaMMHBIM oOecrieueHreM. OOIIHe YepTHI M Pa3IUIHs Pa3HBIX MOJICICH.

Ipaxmuueckoe 3anamue™* — [ yac

Tewma 8.6. IIporpamma Smart Notebook

Hcnonp3oBanue mporpamMmbl  Smart Notebook: HWHCTPYMEHTOB PpHCOBaHHs, CO3JaHUS aBTOMUTYD,
aHMMAaI 00BEKTOB, Tajiepei u T. 1.

Ipaxmuueckoe 3anamue™* — [ yac

Tema 8.7. Ilemarornyeckue OPUEMBL, pPEATN3YEMBIE C MOMOIILI0 HHTEPAKTUBHOM HOCKH H
nporpaMMbl Smart Notebook

BOCHpOI/I3BeI[eHI/IC NEJaroruCcCKux rnmpueMoB Ha JOCTYITHOM IIPOTrpaMMHO-AIIapaTHOM KOMIIJICKCE.
Ipaxmuueckoe 3anamue™* — [ yac

Tema 8.8. Co3nanne yueOHOIo MaTepraja ¢ UCIIoab30oBanreM nucrpyMmerTa «llltopkay
Hcnonr3oBanne nacTpyMeHTa «llITopkay miis co3manus HHTSPaKTUBHBIX YICOHBIX MAaTEPHAIIOB.
Ipaxmuueckoe 3anamue™* — [ yac

Tema 8.9. Co3nnanne yueOHOro Marepyala ¢ HCHOIb30BAHHEM MHCTPYMEHTOB aHUMAIINHU
Hcnonb30BaHne HHCTPYMEHTOB aHMMALIUK JIIs CO3/IaHMsI MHTEPAKTHBHBIX YU4eOHBIX MaTEPHAIIOB.
Ipaxmuuecxoe 3anamue™®* — 1 uac

Tema 8.10. Co3nmanue yueOHOIo MaTepHaia ¢ MCIOIb30BAHUEM MOCIONHOIO MO3UIIMOHUPOBAHUS
00BeKTOB U d(pdekTa MPo3pavyHOCTH

Hcronp30BaHue MOCIOMHOTO IMO3UIIMOHUPOBAHUS O0BEKTOB M 3(dekTa mpo3padyHOCTH IS CO3MaHHUS
HUHTCPAKTHUBHBIX y‘lC6HBIX MaTcpuaioB.

Ipaxmuueckoe 3anamue™* — [ yac
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Tema 8.11. ICTOYHUKM TOTOBBIX YY4ESOHBIX MAaTEPUAIIOB JUISl HHTEPAKTUBHBIX JIOCOK
ITouck u 3arpy3ka roToBBIX Y4eOHBIX MaTePHAIIOB JIJIsl HTHTEPAKTHBHBIX JOCOK U3 ceTh MHTepHeT.
Ipaxmuueckoe 3anamue™* — [ yac

Tema 8.12. Cuicrembl A1 IPOBEICHHS OIPOCOB

Homenknatypa Mmopeineil 000pyJoBaHHs Uil SKCIIPECC-OIPOCOB, MPUMEHHMOr0 B 00pa3oBaTEIbHOM
HPOLIECCE, €ro OCHOBHBIC (DYHKIIHH.

Ipaxmuuecxoe 3anamue** — 1 uac

Tema 8.13. TectupoBanue B Smart Response
Cosznanue TecTa JyUisi CHCTEMBI IPOBEICHUs orpocoB Smart Response.
Ipaxmuueckoe 3anamue™* — [ yac

Tema 8.14. Tectuposanue B Kahoot. Ilpumenenne QR-ko/108

Coznanme Tecta ¢ momouiblo nHTepHeT-cepuca Kahoot. Mcnonp3oBanne QR-koq0B 1u1si mpoBeneHUs
OIIPOCOB.

Ipaxmuuecxoe 3anamue®* — I uac

Tema 8.15. JlIokyMeHT-KaMepbl
Homenkiatypa v BO3MOKHOCTH JJOKYMEHT-Kamep.
Ipaxmuueckoe 3anamue™* — [ yac

Tema 8.16. McTOYHHKH FOTOBBIX YYEOHBIX MAaTEPUAIIOB U JIOKYMEHT-KaMeD
IMTouck 1 3arpy3Ka roTOBBIX YUE€OHBIX MaTEPHAIOB JUIs TOKYMEHT-Kamep u3 ceTd MHTepHeT.
IHpaxmuuecxoe 3anamue™®* — 1 uac

Tema 8.17. OnbIT  HCIONB30BAHUS MVYIBTHMEIMNHOTO 00OpYIOBAHHUS B IIPAKTHYECKON
NeATeIFHOCTH MeIarora

IIpencraBieHne ONBITA IMPAKTHYECKOTO MPHUMEHEHHS MYJIbTHMEAMHHOTO (B T. Y. — HHTEPAKTHBHOIO)
000py10BaHKs B YPOUYHOM M BHEYPOUYHOM JEATETHHOCTH.

Macmep-xnacc** — I uac

Tema 8.18. IlepcrnekTHUBBI B3aMMOJENCTBHS METOAMYECKHX CIY)KO M IIEJAaroroB paioHa II10
HanpasiieHnio  «lcronap3oBaHre  MYJILTHUMEAUMHOIO 000pyIOBaHHSA B 00pa30BATEILHOM
mporecce»

OOMeH MHEHHSIMH CpelId YYaCTHHKOB KYpPCOB TIOBBINICHUS KBaTU(GUKAIMK TIO0 HAIpPaBICHUIO
«/crmonb30BaHne MyJbTHUMEIUHHOTO 000PYIOBaHUs B 00pa30BaTeIbHOM IIpoiiecce». BripaboTka dhopm
MOCTKYPCOBOT'O B3aUMOICHCTBUS.

«Kpyenotii cmony™* — I uac

**[IpumedaHue: OKOHYATEIHHO (hopMa NPOBEACHUS 3aHATHS Ompenensercs B pabouedl mporpamme
c000pa3HO BEIOpaHHOMY YU4eOHOMY TUIaHY
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Monynsabiit npunmmn noctpoenust JIIIIIK no wanpanenuto «MHpopmanmonHsie
TEXHOJIOTUN» 00yCIaBINBAET BO3MOKHOCTh HAJIMUYUS HECKOJIBKUX Y4EOHBIX IJIAHOB, COCTOSIINX
U3 pa3HbIX MojayJsiel. B kaxnom yueOHOM IUIaHe MOAYINHU JIOTUYECKU CBSI3aHBI IPYT C IPYTOM U
00BbEIMHEHBI YCIIOBHBIM Ha3BaHHEM. Jlanee npeacTaBiIeHbl BO3MOXKHBIE (IIPHUMEPHBIE) BApPUAHTHI
yueOHbIX Tu1aHoB. KonndecTBo U conepkaHue yueOHbIX IUIaHOB, a TaKKe — YU4EOHBIX MOJYJIEH
MOT'YT U3MEHAThCS 110 Mepe moaepHuzaruu AITITIK.

IIpumepHbIii yueOHbII m1an 1

«HHdopManoHHbIe TEXHOJIOIHMU>.

(OcHoBBI paGoTbl ¢ OGUCHBIMH TPHIOKEHUSIMU

MICROSOFT OFFICE)»
Ne HaumeHoBanmne MmoayJieit Beero B Tom uncie dopma
n/n (opmupyemr1e u (u1n) 4acoB KOHTPOJIs
COBEPIICHCTBYEMbIC KOMHeTeHIII/II/I) Jlexknun l'[paKTmca
Baenenue. OcHOBBI oniepalliOHHON Tect no Teme,
1. cuctembl MICROSOFT WINDOWS 18 3 15 MPAKTHYECKOE
(K1, K2, K4, K9, K10) 3a/1aHKE
[ToaroToBKa TEKCTOBBIX MAaTEPUAIIOB B Tect o Teme,
2. MICROSOFT WORD (K3, K4, K6, K9, | 18 3 15 MPaKTUYECKOE
K10) 3aaHKe
TloaroToBka 3JE€KTPOHHBIX Tect no Teme,
3. npesentaunii B MICROSOFT POWER | 18 3 15 MPAKTHYECKOE
POINT (K3, K4, K6, K9, K10) 3a/1aHKE
Pabota c 37eKTpOHHBIMU TaOJIUIIAMHA B Tect o Teme,
4, MICROSOFT EXCEL (K3, K4, K6, K9, | 18 3 15 MPaKTUYECKOE
K10) 3aJaHue
HUTOTO: 72 12 60 Urorossrii Tect
IIpumepHbIii yueOHBII M1aH 2
«Andopmannonnbie TexHoJoruu». (I[I[pumMeHeHWe MyJIbLTHMEIUHHBIX PpecypcoB B
00pa3oBaTeIbHOI 1eATeIbLHOCTH)»
HaumeHoBanune MmoayJieit Beero B Tom uncie ®opma
Ne (dopmupyembie u (Man)
4acoB KOHTPOJIs
COBEPIICHCTBYEMbIC KOMHeTeHIII/II/I) Jlexkuuu l'[paKTmca
Beenenune. OcHOBBI paboOTHI ¢
- TecT 1o Teme,
1 MyJTBTHMEHHHBIM obopyJioBaHHEM B 18 3 15 HpaKTIECKOQ
obpazoBarensHO# opranm3aruu (K3,
K4, K8, K9, K10) Jajlanne
udpoeie 00pa3oBaTebHBIC PECYPCHI Tect o Teme,
2. B nestenbHocTH yunrens (K3, K4, K5, 18 3 15 MPAKTHYECKOE
K9, K10) 3aJaHue
. Tect no Teme,
3. EZ?IO(I;I?II?S’IVET(ISTCPHOH rpaduian (K3, 18 3 15 MPAKTHYECKOE
3aJlaHue
[ToaroToBKa AIIEKTPOHHBIX Tect o Teme,
4, npesentaunii B MICROSOFT POWER | 18 3 15 MPAKTHYECKOE
POINT (K3, K4, K6, K9, K10) 3a/1aHKE
UTOTO: 72 12 60 Uroroserii Tect
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IIpumepHbIi yueOHbIH MJIaH 3
«AndpopmanuoHnbie TexHOJ0rHU. Co31aHNe NIEKTPOHHBIX 00pa30BaTeIbHbIX PeCYpPCOB B
00pa3oBaTe/IbHOI OPraHU3aAnNN))

HaunmenoBaHue MoayJieii B Tom umncie
Bceero ®Dopma
Ne (popmupyemble U (1JI1H)
4acoB KOHTPOJIsAA
COBepIIEHCTBYeMble KOMITETEHI[UH) Jlexuun | IMpakTuka
Bgenenue. [ToaroroBka 3;1€KTPOHHBIX Tect no Teme,
1. npesentauuii B MICROSOFT POWER | 18 3 15 MPAKTHYECKOE
POINT (K3, K4, K6, K9, K10) 3aJJaHUE
IIudposbie 0Opa3zoBaTEIBHBIEC PECYPCHI Tect 1o Teme,
2. B AestensHocTy yuurtens (K3, K4, K5, 18 3 15 MPAKTHYECKOE
K9, K10) 3aJaHue
TecT o Teme
OcnoBbl KoMMbIoTepHOH rpaduku (K3, ’
3. K4, K7, K9, K10) 18 3 15 MPAKTHYECKOE
3aJaHue
OCHOBBI KOMITBIOTEpHON 00pabOTKH TecT o Teme,
4, BUcon300pakeHni u 3ByKa (K3, K4, 18 3 15 MIPAKTHYECKOE
K8, K9, K10) 3a/1aHKE
HUTOTO: 72 12 60 UroroBeiit TecT

V. KAJIEHJIAPHBIN YYEBHBIN 'PA®UK

I'paduk ycranaBnuBaeT pacnucanue pabOThl KaKJI0W TPYIIIBI CIYIIATENCH B MPUBSI3KE K
JataM 3aHsaTui. s ayJuTOPHBIX 3aHATUM TaKKE YCTAHABJIMBAETCS aCTPOHOMHUYECKOE BPEMsI UX
npoBeacHus. KameHmapHbiid y4ueOHBIM TpaduK Ha O4depeIHOW YUYEOHBIM TOJ YTBEPXKIACTCS
mupektopom MUMI] B Hawane ydeOHOro rojga U JIEHCTBYET JO €ro OKOHYAaHHSA. B OTAEeNbHBIX
CIIydasix, JUIsl ciaymiatenie, Mo 0ObeKTUBHBIM MPUYMHAM HE UMEIOIINX BO3MOKHOCTH MOCEIIATh
3aHSTHS B COCTaBE CBOCH TPYIIIBI, MOXKET OBITh CPOPMUPOBAH HHIWBUYATbHBIA KaJleHIAPHBINA
y4eOHbIN TpaduK.

I'padux odopmisiercs kak pononHenue k JIIIIIK u Bxomur B cocrtaB ydeOHO-
METOUYECKON JOKYMEHTAIUH.

VI. PABOYUE ITPOI'PAMMBbI

PaGourie  mporpammbl  TIPEACTABISIOT  COOOM  4YacTh  y4eOHO-METOIUYECKOM
JIOKYMEHTAIIUH, KOTOpasi CaMOCTOATENbHO pa3zpabaTsiBaeTcs npenojaasatesnem ML Ha ocHoBe
y4eOHBIX MIaHOB. B paboumx mporpamMmax HpOU3BOIUTCS AETANM3ALUSA COAEPKAHMS Ka)I0ro
aKaJIeMHUUYECKOr0 4Yaca 3aHATHUH Ul KaKIOM TpyNIbl CIyLIaTelIed B paMKaxX KaJIeHAApHOIO
yaeOHoro rpaduka. PabGoume mporpamMmbl Ha OUYEpPEAHOW YUYEOHBIM TOA YTBEPKIAIOTCS
nupexropom ML B Hauane yueOHOTo rojja ¥ AEUCTBYIOT A0 €r0 OKOHYaHMUS.

Vil. OPTAHU3AIIMOHHO-ITIEJATI'OI'HYECKHUE YCJIIOBUSA

VYenosus peanuzaruu JITTIK no nanpasnennio «MHPOpMaIMOHHBIE TEXHOJIOTHNY BKIIOYAIOT
B ceOs:

a) yd4eOHO-METOIWYECKYI0 JOKYMEHTAIMI0O M MaTepHabl 1O BCEM YYEOHBIM MOIYJISIM, B
TOM 4HCI€ — JUId BHEAyAUTOpHOW paboTel oOywaromuxca. Coucku ydeOHo-
METOJMYECKON JINTEPaTyphl U MHBIX UCTOYHUKOB MHGpOpMaruu, umeromuxcs B UMI] u
UCTIONIB3YEMBIX TIPH TMPOBEACHUM KYPCOB MOBBINICHUS KBATU(UKAIUU M0 HAMPABICHUIO
«MuadopmarmonHsie TexHosorun», npuiaratores K JTITITIK u k pabounm nmporpamMmmam;
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0) MaTrepualbHO-TEXHUYECKYI0 0a3y, 00eCrmedynBalollyl0 OpTraHU3alNI0 BCEX BHUOB

KYpPCOBOM MOJTOTOBKH:

e yyeOHbIE ayOUTOPHUM, OCHAIIEHHBIC MaTepualaMd M 00OpyIOBaHHEM IS
poBeJeHUS Y4eOHOTO TpoIiecca;

® cuCTEeMy OTUCTaHIIMOHHOTO 00y4YeHMUsl, pa3BepHYTYIO B ceTh HTepHeT;

KaJIpoBoe oOecreyeHre peanu3aluu mporpammbl. [IpenonaBaHue Mo HampaBiIeHHUIO

«MupopmanoHHbIe TEXHOJIOTUU» OCYILIECTBIAETCS paboTHUKaMHU NMII,

3aHUMAIOIIMMU  [ITaTHele JOJDKHOCTH «Metomuct» wnimum  «lIpenogaBarens». K

IPENOAAaBaHUI0 TaKXe MOTYT IIPUBIEKATbCS CTOPOHHHME CHELUAINCTBI, HMEIOLIUE

HEOOXOIMMBIM YPOBEHb KBanupuKaIuu, corpyaauyatomue ¢ MMI] Ha ocHOBe CpOUHBIX

TPYAOBBIX TIOTOBOPOB,;

3akoHoJaTenbcTBO  Poccuiickoit  ®epepammu. K HOpMaTUBHO-TIPAaBOBBIM  aKTaM,

CIIy)KallluM OCHOBaHWeM 1is coctaBieHuss u peanusauuu JIIIIIIK no nanpasienuro

«MHpopMaIOHHbIE TEXHOJIOTUNY, OTHOCSTCS:

o @depepanpHblii 3akoH oT 29.12.2012 Ne273-®3 (pex. ot 21.07.2014) «O6
oOpaszoBanun B Poccuiickoit denepannny;

e [Ipukaz MunuCcTepcTBa o0Opa3zoBanuss M Hayku Poccuiickoit denmeparuu  OT
01.07.2013 Ne499 (pen. ot 15.11.2013) «O6 yrBepx)aeHuu [lopsiaka opraHuzanuu 1
OCYIIECTBICHUSI ~ O0Opa3oBaTeIbHOM  JAEATENBHOCTH O  JIOMOJHHUTEIHHBIM
pohecCuOHANBHBIM ITPOTrPAMMaM);

e IIpuxka3 MunHucTepcTBa 34paBOOXPAHEHUS U COLMAIBHOrO pas3Butus Poccuiickont
®denepannn ot 26.08.2010 Ne7611 (pen. ot 31.05.2011) «O6 yrBepxkaenuu Equnoro
KBAJTM(PHKAIIMOHHOTO CIPaBOYHHMKA JOJDKHOCTEH PYKOBOAMTENEH, CIIEHUATUCTOB U
coyxamux, pasgen — «KBanu@uKkanumoHHbIE — XapaKTEPUCTUKU  JOJKHOCTEH
pabOTHHUKOB 00pa30BaHU»

e [Ipuka3 MunucrepcTBa TpyJa ¥ comuaibHOM 3amuThl Poccuiickoit denepaunu Ot
18.10.2013 No544n «OO6 yrBepxkaeHUU npodeccruoHanbHoro cranmaprta «llemaror
(memarormyueckasi JEATENBHOCTh B cdepe IOIIKOJIBHOTO, Ha4YaJbHOTO OOIIEro,
OCHOBHOTO OOIIIETO, CpeTHETO 00I1Iero 00pa3oBanHms) (BOCIIUTATEIb, YUUTEh)»

e Pacnopsokenne Komurera mo obpazosanuto IlpaBurenscrBa Cankr-IlerepOypra ot
20.10.2010  Nel841-p «OO6 opraHuzamuu JeSTEILHOCTH  HMH(OPMAIIMOHHO-
METOJANYECKUX LICHTPOBY;

e [ocymapcTBEHHOE 3a/JaHM€ Ha OKa3aHWE HA OKAa3aHUE TIOCYNAPCTBEHHBIX YCIYI
(BBIMIOJTHEHHUE PAa0OT), yTBEpKIaeMoe Tl1aBoi anMuHucTpaunu KonmuHckoro paiioHa
Cankr-IletepOypra;

e VYcraB UMII Konmuuckoro paiiona Cankr-IlerepOypra;

e [lonoxeHue o KOHTposie U UTOroBoi arrecranuu ciaymarened UMI] Konnunckoro
paitona Cankr-IlerepOypra;

e OOpazoBarenpHas nporpamma MMI] Konnmuackoro paitona Cankt-IletepOypra;

e  VueOnsrit uian UMI Konmunackoro paitona Cankrt-IlerepOypra;

o [lpuka3sl pykoBomutenss WMI] Konmuuckoro paifona Cankr-IlerepOypra (o
3aYMCIICHUM CIIylIaTeieil B ydeOHbIe TPYNIbI, BbIade JOKYMEHTOB O IOBBIIICHUU
KBATH(UKAINH | T. 11.).

Vill. ®OPMbI ATTECTALIUN

UroroBass arrecrammss B pamkax JIIIIIK no wnanpaenenuro «MHPpOpManmoHHbIE

TEXHOJIOTHUI» MOET OCYIIECTBISITHCS KaK MOCPEICTBOM MPOBEACHHSI OYHOTO IK3aMEHa, TaK U B
dbopMe 3amuThl BBIMYCKHON aTTeCTalmoHHOW pabotel. [lpm peanmmzanuu kaxmond padoueit
IpOrpaMMbl MOTYT HCIIOJIb30BAaThCS OAHOBPEMEHHO (B3aMMHO JOTOJHSS JIPYyr JApyra) ooe
dbopmbl
COOTBETCTBYIOIIUM pa3aesioM «[ 0CymapCTBEHHOTO 3aJaHMsl Ha OKa3aHUE TOCYIapCTBEHHBIX
yCIIyT (BBITIOJTHEHUE PadOT)».

uToroBoil arrecrauuu. Ilpuopurer umeer Qopma arrecTaluy, YCTaHOBJICHHAS
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IX. OHEHOYHBIE MATEPHUAJIBI

OneHouHble MaTepuaibl, OTHOCSIIMECS K IPOMEXYTOUHOMY KOHTPOJIO OCBOEHUS
CJIyLIaTeNs MU MaTepHaIoB Kypca U K UTONOBOM aTTeCTalluy, BKIKOYAIOT B ce0sl BOIIPOCHI TECTOB
JUI KaXA0ro ydeOHoro moayis. MTOroBblid TecT (GopMHpYeTCs aBTOMATHUECKH (CIydaiHbIM
00pa3oM) U3 TECTOBBIX BONPOCOB y4EOHBIX MOXyJei. BapuaHThl 5K3aMeHallMOHHBIX BOIIPOCOB
odopmiensl B Buae npuiioxkeHus k gannoit JAITITIK.

X. HCIIOJIb3OBAHHASA JIMTEPATYPA

OcHoBHas1 InTepaTypa

1. Cranex Ywibsim P. Windows 7. CmpaBounuk aamuHHcTpatopa / Ilep. ¢ anrn. — M.:
WznarensctBo «Pycckas pemakiusy; CI16.: BXB-ITerepOypr, 2010. — 720 ctp.: .

2. bepmunep 3. M., I'maseipuna U. b., I'nazeipunr b. O. Microsoft Windows 7. PykoBoacTso
nonb3oBarenst / — M.: U3narensctBo «Pycckas penakiusi»; CII6.: BXB-Iletepoypr, 2010.
— 416 cTp.: un.

3. Crouxkuii 1O., BacunseB A., Tenmuna U. Office 2010. Camoyuutens. — CII6.: Iutep, 2011.
— 432 c.: nn.

4. VYrpunosuu H. JI. Undopmaruka u UKT. ba3oselif ypoBens: yueoHuk misa 10 kmacca — M.:
BMHOM. JlaGoparopus 3nanwuii, 2008. — 212 c.: ui.

5. Yrpunosuu H. JI. Uudopmaruka u UKT. bazoBslii ypoBeHs: yuebnuk s 11 xmacca — M.:
BMHOM. Jla6oparopus 3uanwmii, 2008. — 188 c.: mi.

JononHuTe bHAS JUTEPATypa

1. JleontneB B. I1. Hogelimuit camoyuurens Windows 8 + cambie mosie3HbIe TpOrpaMMbl — M.
OJIMA Menaua I'pynm, 2012. — 336 c.: ui.

2. Windows 8.1. PykoBoactBo mo mpoaykry. — Koprnopauuss Maiikpocopt (Microsoft
Corporation), 2014. — 105 c.: u.

3. JleontwseB B. I1. Hoseitmmii camoyuntens Office 2013 u Office 365 — M.: OJIMA Menua
I'pynm, 2013. — 320 c.: ui.

4. Xopomesa 1., CanoxxuukoB A. OcnoBsl padotsl Ha IIK /Windows XP/: IIpaktudeckuii Kypc
IUIg HadMHaromiero noin3osareis — M.: Oomecrso «SHAHUEY Poccun, 2003. — 140 c.:
WL

5. XopomreBa U., Burepuyk A., Edumona O. Microsoft Office 2003: yuebnoe mocodue — M.:
Oo6mectBo «3HAHUEY Poccun, 2004, — 238 c.: ui.

6. Konmucuuuenko JI. H. GIMP2 — 6ecrunatasiit anamor Photoshop s Windows/Linux/Mac OS
— CI16.: BXB-Ilerepoypr, 2010. — 368 c.: u.

7. Cmupnos H. B. A36yka sugeo — CII6.: «JIHHEIZ», 1998. — 74 c.: n.

8. ITaBnoga E. B., CeparoxoBa H. B. OcuoBsl oneparmonnoii cucremsr Microsoft Windows: yae6HO-
meroandeckoe nmocoone — CII16.: UMI] Konmuuckoro paiiona CI16, 2014, — 51 c.: ni.

9. IMaBnosa E. B. IMoxaroroska texctoBbix MatepuanoB B Microsoft Word: ydyeOHO-MeTOAHUECKOE
nocobue — CI16.: UMI] Konnuuckoro paiiona CII6, 2014. — 46 c.: ui.

10. A6pamoswnu T. JI., EBnokumoB B. A. Ioaroroska snekTpoHHBIX mpe3eHTanuii B Microsoft Power
Point: yuebHo-MeToamueckoe nmocodue — CII16.: UMI] Konmuuckoro paiiona CI16, 2014. —
51 c.: un.

11. TTaBnoBa E. B. Pabora ¢ snekrpounsiMu Tabiuamu B Microsoft Excel: yaeOHO-MeTOIMYECKOE
nocobue — CI16.: UMI] Konnuuckoro paiiona CII6, 2014. — 46 c.: ui.

OoOpa3zoBaresbHble pecypcbl UHTEpHET

1. OdunuanbHbII calT Microsoft Windows (http://windows.microsoft.com/ru-
ru/windows/home/)

2.  Odunmanbhelii caiit Microsoft Office (http://office.microsoft.com/ru-RU/)

3. Caiit gucranumonHoro ooyudenus L{[IIKC MMI] Konmuuackoro paiiona Cankt-IlerepOypra
(http://distedu.cpks-kolpino.spb.ru)
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Hudopmarmonnas cucrema «EaMHOEe OKHO J0CTynma K 00pa3soBaTelbHBIM pecypcam»
(http://window.edu.ru)

Caiit «TeachVideo. KomnbroTepusie Buneokypco» (http://www.teachvideo.ru)

Caiit «Meroandeckas Komuika yaurens napopmaruxm» (http://www.metod-kopilka.ru)
Caiir  «lllkona kommbtorepHori rpamotHocTH»  (http://www.pc-shporgalka.com/site-
news.php)

Caiit on-naita npe3entanuii «Slidesharex» (http://www.slideshare.net)

Caiit «ITone3nsie coBetsl MuTepHeTa» (http://infodengy.ru)
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